
ARROWHEAD PROPERTY  
MANAGEMENT L.L.C. 

1619 E. GUADALUPE  SUITE #4 
TEMPE,  AZ  85283 

OFFICE (480) 345-0050   FAX  (480) 345-0054 
 
In consideration of the covenants herein contained ____________________________ 
OWNER/OWNERS and ARROWHEAD PROPERTY MANAGEMENT L.L.C. 
(BROKER) agree as follows: 

A. The OWNER herby employs the BROKER exclusively to rent, lease and manage the 
property known as: 
___________________________________________________________(PREMISES) 
Upon the terms hereinafter set forth for the period of time beginning _______________ 
and ending  _________________   (the Terms). At the expiration of the terms hereof, this 
Contract shall automatically renew on a month-to-month basis, under the same terms and 
conditions provided that the BROKER sends OWNER a reminder notice at least 30 
days before the renewal date.  This contract can be canceled at anytime with a 30 DAY 
WRITTEN NOTICE. 

B. BROKER accepts employment hereunder and agrees: 
1. To use diligence in the management of the PREMISES for the Terms and upon 

the terms and conditions provided, and agrees to furnish the services of 
BROKER for renting, leasing and managing of the herein described 
PREMISES. 

2. To investigate carefully all references of prospective tenants. 
3. To deposit all monies collected for the OWNER including rents, all security, pet, 

cleaning or damage deposits in BROKERS Trust Account until the termination 
of the tenancy.  The deposits will then be disbursed in accordance with A.R.S. §§ 
33-1321 following inspection by BROKERS Agent.  It is understood and agreed 
that BROKER will be depositing OWNERS funds from time to time into a 
TRUST SAVING account.  The interest therefore  will be the property of the 
BROKER and will be used by BROKER as additional  compensation to offset 
banking fees.  BROKER will not be responsible to account for such interest to 
OWNER. 

4. To send monthly statement reports to the OWNER.  BROKER will transmit to 
OWNER any Excess funds over $_200.00_______in the OWNER�S account, or 
in the event the disbursements shall be in excess of the monies collected by the 
BROKER, OWNER hereby agrees to pay such excess promptly upon demand 
by BROKER. 

5. Upon termination of this Contract, pursuant to A.R.S. §§ 8832-2173 BROKER 
will provide OWNER with a final accounting of the property financial status that 
includes (1) a list of all tenant�s  security obligations within 5 days: (2) 
reimbursement for all monies remaining in the payable accounts except for 
monies needed for unpaid obligations, within 35 days: (3) a final list of accounts 
receivable and payable within 75 days: and (4) a final bank account 
reconciliation within 75 days. 
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C.    The OWNER hereby agrees to give to the BROKER the following authority and   
        Powers and agrees to assume any expense in connection therewith: 

1. To advertise the availability for rental of the PREMISES or any part thereof,   
And  to display � FOR RENT � signs thereon:  to sign, renew and/or cancel leases for 
the PREMISES or any part thereof, to terminate  tenancies and to sign and serve in the 
name of the OWNER such notices as are appropriate, to act as STATUTORY 
AGENT for the OWNER for services of notices under  
A.R.S. §§33-1902 (B) if necessary to employ legal counsel to evict tenants and to 
recover rents and other sums due as allowed by law to reinstate tenancies. 

2. To make or cause to be made and supervise all repairs and alterations,   
Replacements and improvements on said PREMISES: to purchase supplies and pay all 
bills therefore, all such that the PREMISES shall be cause to be and remain in good, 
sound, clean condition. 

3. The AGENT agrees to notify the OWNER on all expenditures in excess of  
$  200.00 for any one item, except monthly or reoccurring operating charges and/or 
emergency repairs in excess of the maximum, if in the opinion of the  
AGENT such repairs are necessary to protect the PREMISES from damages or to 
maintain services to the tenants as required in their leases or by local, state or federal 
laws.  ARROWHEAD PROPERTY MANAGEMENT L.L.C. has a  
PERFERRED VENDOR LIST in order to give certain special services at a discount 
to our OWNERS. 

4. To hire/discharge and supervise all labor and employees required for the  
Operation and maintenance of the PREMISES:  It being agreed that all employees of 
OWNER and not BROKER, and that the OWNER not the BROKER is responsible 
for all obligations relative to the Fair Labor Standards Act, and that BROKER may 
perform any of its duties through OWNERS 
ATTORNEY�S, AGENTS OR EMPLOYEES  and BROKER shall not be 
responsible for their acts, defaults or negligence if reasonable care has been  exercised 
in their appointment and retention. 

5. To make contracts for electricity, gas fuel, water, telephone, window cleaning,  
Waste or rubbish hauling, rental or replacement of furniture, appliances or equipment, 
exterminating services and other services, security and other services as AGENT 
deems necessary in order for the property to remain in good, sound, clean condition and 
properly operating.  The OWNER is to assume the obligation of any contract so 
entered into at the termination of this Agreement. 

6. To complete and file with the County Assessor and other government offices  
Such as forms and notifications as may be required by law on OWNER�S 
Behalf. 

D.    SALES TAXES:  The Premises is located in ____________(CITY) for sales  
               Tax purposes.  All applicable sales tax reporting will be the responsibility of the  
               BROKER  if the PREMISES is subject to sales taxes for that city. 
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E.     The OWNER further agrees: 

1. To save the AGENT harmless from all damage suits in connection with the 
management of the herein described PREMISES and from liability from injury 
suffered by any employee or other person whom so ever and to carry at his/hers 
own expense necessary Public Liability Insurance adequate to protect the interest 
of the parties hereto.  Policy shall be so written as to protect the AGENT in the 
name of the OWNER  and will name the AGENT as the co-insured. 

2.  After expiration of this contract, OWNER shall pay to BROKER a commission 
at the rate set forth in paragraph F below if a sale or lease of the PREMISES , or 
any part thereof, is made to any person to whom BROKER has shown the 
PREMISES or had negotiated with concerning the PREMISES during the terms 
of this Contract. 

3. FOR THESE SERVICES THE OWNER AGREES TO PAY THE 
BROKER: 

a. For Leasing:  $____ Flat fee ( 1 year lease)  each time the PREMISES 
becomes VACANT.  This fee includes the normal cost of advertising, 
any additional ads requested would be extra. 

b. For Managing:  ____% (percent) of the gross rent collected. 
c. CANCELLATION FEE:  Balance of current tenants lease term. 
d. FOR SALE: _N/A__ percent of the sales price if the premises are sold.   
e. One time Account set up fee of $____. 
f. One time Registration fee to register property with the State 

                  $ _____. 
G.     OTHER TERMS, CONDITIONS & INVENTORY OF PERSONAL PROPERTY OF 
THIS CONTRACT SHALL BE AS 
FOLLOWS:___________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________ 
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H.  This contract is entered into by and between the OWNER and BROKER and shall be  

binding upon the successors and assigns of OWNER.  This Contract is not assignable to another 
licensee or licensed entity without the written consent of OWNER, as provided in A.R.S. Sec. 32-
2173(j). 

 
IN WITNESS WHEREOF the parties hereto have affixed or caused to be affixed their respective 
signatures  
 
this ________day of _________,________. 
                             
 
__________________________________  _________________________________ 
Owner Signature   Date   Phyllis Humphry, Broker   Date 

       Arrowhead Property Management L.L.C 

__________________________________ 
SSN/EIN 

 

__________________________________ 
Address 

 

__________________________________ 
City   State  Zip 

 

__________________________________ 
Home Phone � Include Area Code 

 

__________________________________ 
Work  Phone 

 

__________________________________ 
Cell Phone 

 

__________________________________ 
Fax 

 

__________________________________ 
E-mail Address 

 

______________________________________________________________________________ 
Insurance Company for Property Name of Agent  Address & Phone Number 

 

__________________________________ 

Policy Number           
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